IIpunar Pemennem

[Iemarormueckoro CoBeTa

MAOY COII Ne 5

(mporoxon Ne 1 ot «28» arycra 2019 T.)

VTBepxkaaro

Ilpencenarens ¥
penconaret pfS

11
Slanakosa U. i(ﬂ
ot {4 of '

VTBEPKIA0 -

Tupextop MAOY COMINe 5
<6/ / Cypuxopa H. C..

Tpukas ;f og 20;@1%

AH-YTgye 4
A3

MOJIOXKEHUE

00 3JeKTPOHHOM sKypHasie/THeBHHKe MAOY
«Cpenusisi 061eo0pa3oBaTe/IbHAs KO3 Ne 5»



1. O0uHe MmoJoKeHUs

1.1 Hacrosmmee IlomoxeHre ONpPEEAeT  HMOPIIOK BeeHUS  DJIEKTPOHHBIX
Ky pHAJIOB/THEBHUKOB B MAOY
«COIII Ne 5» B paMKaX HUCIIOTHEHHUSA rocyHapCcTBEHHON YCITYTH MO NPEeNOCTaBIeHHIO
uHbOpMAIKHA O TeKyIleld yCIeBaeMOCTH yHallerocs b 371eKTpOHHOM (opMme, a TaKkKe
ompeseNseT MOPSIOK BEJEHHS DJIEKTPOHHOIO JHEBHMKA, 3IIEKTPOHHOrO XypHana
yCIIeBaeMOCTH, ~KOHTPOIsSL 332  BEJCHUEM DK, mpouemypbl —0oOecredeHHUs
JOCTOBEPHOCTH BBOIMMBIX B DK HaHHBIX, HANEKHOCTH UX XpaHCHHA ¥ KOHTpOJIA 32
cootseTcTBeM DK TpeGoBaHMAM K JIOKYMEHTOOOOPOTY, BKIIOHAd co3maHue
pe3epBHBIX KOIKit, TBEPIBIX KoL (Ha OyMa)KHOM HocuTele) U Ap.

1.2. OTBETCTBEHHOCTD 33 COOTBETCTBHE Pe3yJIbTATOB yueTa efiCTBYIOIUM HOPMaM 1, B

YaCcTHOCTH, HACTOALIEMY periIaMeHTy M JIOKaJIbHbIM dKTaM, HECCT pYKOBOJIHTCJ'IB
00.

1.3. OTBETCTBEHHOCTD 33 COOTBETCTBHE JAHHBIX ydeTa (pakraM pearusalin y4eOHOro
poliecca JIeKHUT Ha PyKOBOJUTENE OO0.

1.4. 3amucu B DIEKTPOHHOM JXypHalle IPU3HAIOTCS KaK 3alliCH OyMa)XHOTO XXypHala,
3aluiCH B 5JIEKTPOHHOM JHEBHWUKE IPU3HA0TCS KaK
3alucH B OyMa)XHOM JTHEBHHUKE.

1.5. Madopmarys, BHECEHHAs: YIUTEIEM B 5IIEKTPOHHBIN *ypHAN, NOMaIIHEee 3a1aHue,
KOMMEHTapHH, COOOIIEHHs POMHUTENIM (3aKOHHBIM peCTaBUTENAM), OLEHKH

(OTMETKH) TI0 TIPeIMETaM - ABTOMATHIECKH oTOGpaskaeTcs B NIEKTPOHHOM JHEBHUKE
00yJaroIerocs.

1.6. PommTeny (3aKOHHBIE TPE/ICTABATEN]) UMEIOT BO3MOKHOCTE IPOCMOTPETL IHEBHUK
00y4aroIIerocs U3 CBOEro JIMIHOTO KabHUHETA, a TAKKE, B 3aBUCHMOCTH OT CEPBUCOB
uHGOPMAITHOHHOH CHUCTeMBI «DIEKTPOHHBIA KYpHA/IHEBHUK», WIHM IOIyIaTh
eIKeHeIeNbHYI0 PaclieyarKy pesynbTaToB Ha OyMaKHOM HOCHTEIE.

1.7. Tlpu BeneHUH y4eTa HeoOX0oIuMO 00ecIIeduTh COOIF0ICHNE
3aKOHOATEIHLCTBA O IEPCOHATBHBIX TaHHBIX.

2. OOuue mpaBu/ia BeeHUN yyeTa

2.1. Pa6oTa ¢ 31eKTpoHHEIM XKypHanoMm B MAOY «COILL Ne 5» mpoBOAMTCS HA OCHOBE
pacIpe/ieleHHbIX [paB U O0S3aHHOCTEH YYACTHHKOB 06pa3oBaTeNBHOrO MpoIecca
mpu paGoTe ¢ MHPOPMAIMOHHOHM CHCTEMOH «INeKTPOHHBIA KypHAJ/IHEBHUK,
0GeCcIIedBAIOIIEl IIPEIOCTABIEHHAE TOCY 1aPCTBEHHOM YCIyTH.

2.2. AmvMEHHCTpamysi  00Ieo0pasoBaTeNbHOro  yHpeHUICHI (mupexkTop ®  €ro
3aMeCTHTENH) B CPOK JO 7 CEHTSOps KaxKJoro yueOHOTO Tojja OCYIIECTBIICT B

Cucteme (opMHpOBaHHE PA3/ENOB, XapaKTEPU3YIOUIHX 00pa3oBaTeNbHbLH MPOIECC,
¥ B TeYEHHe To/ja KOHTPOIMPYET NpaBUIbHOCTE Beaennsa DK,



2.3. Yuurenb-IpeaIMeTHUK pa60TaeT B CucrtemMe B CBOEM JIMHHOM kaOuHeTe Ha
CTpaHMIaX SJIEKTPOHHBIX JKypPHAIOB KIACCOB, y4eOHBIX TPy, y4eOHBIX IIOTOKOB,
o0yJaromuxcs 0 WHIUBUIYabHBIM y4eOHBIM IIJTaHaM, KOTOPBIM OH INpPEronacT
CBOU IIpeIMET.

2.4. KnaccHbI pyKOBOIUTEIs KOHTPOIMPYET pe3yIbTaThl 00pa3zoBaTeIBHOTO MPOIECCa,

IpocMaTpuBas OKypHAI ~CBOEro Kjacca 10  BCeM  [pe/MeTaM 6e3 T1paBa
peIaKTHPOBAHIS.

2.5. YuuTenb-IpeIMETHAK eXeJHEBHO OTMEYaeT MOCEIaeMOoCTh yaCHUKOB, IpoBepss U
OICHHBAS 3HAHWS OOYJAIONMIMKCS, BEICTABISET OLCHKH ( OTMETKH) B DJEKTPOHHBIN
xypHan. OueHK# (OTMETKH) 33 YPOK JIOJDKHBEI OBITE BBICTABIEHBl BO BpeMi
IIPOBEJIEHUS YPOKa WM B TE€USHHE TEKYIIETO yae6Horo aHd. OUeHKH (oT™MeTKH) 32

KOHTPONBHYIO PaboTy BBICTABJISIOTCS YIUTENEM- MPEAMETHUKOM B COOTBETCTBHUH C
pa3spaboTaHHBIMK TPEOOBAHUIMH.

2.6. y‘{HTeHB-HpGHMCTHI/IK 3aII0JIHIET TEMBI YPOKOB, B COOTBETCTBHUH C KaJICHOApHO-
TeMaTUYEeCKUM IIJIaHHPOBAHUEM, yKa3bpIBa€T BHJIbI pa60T, 3a KOTOpBIC Y4YCHHK
IOJIy4aeT OLICHKY.

2.7. Vuurtens-ipeAMeTHUK B Tpade «JlomamnHee 3amaHney 3allMChIBACT coJiepKaHue
JIOMAIITHETo 3a[@HHsi M XapakTep ero BEHITIONHEHNs, CTPAHMLBI, HOMepa 3ajad u
yIIpa)KHeHWH, MpakTHdeckue paboTsl (B cirydae, ecii 10MallHee 3a/laHUe 3a/1aeTCA).
BHeceHre B KypHAI HEQOPMAIMY O JOMAITHEM 3a[aHiH JOJDKHO MPOU3BOAUTECA BO
BpeMsi IIPOBEJIEHHs. ypoka WiiM B TedeHue 1.5 waca rMocne OKOHHaHMA 3aHATUAN B
IAHHOM KOHKPETHOM KIlacce.

2.8. OleHKy HIE OTMETKY («OCBY» - OCBOOOXJIEH, «H/a» - He aTTeCTOBaH, «0Ee30TM» -
6e30TMETOUHOE 00yUeHHE) 38 OTUETHBIM MEPHOJ| yUUTeIb-TIPEAMETHIK BBICTABIIAET
KoMy 00ydaromemycs.

2.9. Buecenue uHbOpManuu 00 OOYYaOIUXCs, OTCYTCTBYIOIMMX Ha ypoKe, HOJDKHO
IIPOU3BOJUTHCS KAXKIBIM yIUTSIEM-TIPSIMETHHKOM T10 (axkTy B I€Hb IIPOBEJCHUA.
2.10. B ToM ciyuae, ecoM YpPOK IIPOBOAMICS APYIM npenojaBaTeieM BMECTO

OCHOBHOTO, (haKT 3aMeHbI JOIDKEH OTPaXaThCs B MOMEHT BHECCHUA yUEeTHOM 3aIlMCH.

2.11. VuuTenb-IpeIMETHUK BHICTABIISET OLIEHKH (oTMETKH) 332 KOHTPOJIBHYIO paboty
B paMKax BHYTPEHHEr0 MOHUTOPHHTA KadecTBa o6paszoBaHus (BHYTPHIIKOIBHOTO
KOHTPOJISI) B TEUEHHE 7 mHel co THS ee IIPOBEICHUs.

212, V4uTenb-IpeIMETHAK BBICTABIIAET ONEHKA (0TMETKH) 32 THCBMEHHYI0 paboty
(BKJTIOUAS] COUMHEHHS [0 PYCCKOMY A3BIKY U INTCPaType B 10-11 xmaccax) B TeUCHHE
ONIHOM HeJeNu CO JHs €€ MPOBEICHU.

2.13. VYauTenp-peIMETHUK  BBICTABIACT  OUEHKH (OTMETKH) B  paMKax
IPOMEXYTOYHOH ¥ MTOTOBOH aTTeCTaliH 00y4JalOIuXcs KaxXIoMy YHCHHUKY

CBOEBPEMEHHO B TeUEHHE IOCIIEIHEN HeAeIH KaX/10r0 yueGHOro Ieproia 10 Havaa
KaHHKYJISIPHOTO IEpUOoa.



2.14. CpomHasi BEIOMOCTb ydeTa pe3yibTaToB HpOMe)KYTOT—IHOfI W HTOTOBOM
arTecTalliyd O00ydJaroIIuXcs GopmHpyeTCsl aBTOMATH4eCKH B peXuMe peanbHOTO
BpeMeHu. /[l HCIIONB30BAHMA NAHHBIX M3 3JIEKTPOHHOH dbopMBEI B KadeCTBE
IOKYMEHTOB CBOJHBIE BCHOMOCTH BRIBOASATCA HA IledaTh, 3aBEpSOTCA U
apXUBHUPYIOTCS B yCTAHOBIICHHOM TIOPSLIKE.

2.13, ApPXHBHOE XPaHEHHE YIETHBIX JIAHHBIX B JNEKTPOHEOM BHUIE IpeaycMaTpuBacT
KOHTPOIIb 32 MX LETIOCTHOCTBIO U IOCTOBEPHOCTRIO HA MPOTSHKEHUH BCETO CPOKa.

2.16. Foly aEHBE O y4eGHOMY Oy XPAHATCs B DJEKTPOHHOM BHIC, CBOJHAS
BEOMOCTB HOJDKHA OBITH IepefiaHa B apXuB Cpasy IO 3asepIICHHIH BEJICHIS yUeTa B
COOTBETCTBYIOIIEM XKypHalle yCIeBaeMOCTH.

3. VeiaoBusi COBMEIEHHOI0 XpaHEHHUS JaHHBbIX B 3JIEKTPOHHOM BHE H HA
GYMa)KHle HOCHUTEJIAX

3.1.B ciydae HEOOXOIMMOCTH HCTIONB30BAHUA Jlasasx DK 13 SMeKTPOHHOH (GopMEI B
KaYecTBe [eYaTHOTO JOKYMeHTa HH(QOPMAI¥s BRIBOIUTCS Ha TIEUatTh 1 3aBepsieTcs B
YCTAHOBJIEHHOM IIOpSTKE. APXHBHOE XPaHCHME yHCTHRIX JMaHHBIX Ha OyMa)KHBIX

HOCHUTEJIIX  OOJDKHO OCYIICCTBIATBCA B COOTBETCTBUU C I.[GﬁCTBYIOHJ;HM
3aKOHOAaTECIIBCTBOM.

3.2. CBofHast BEIOMOCTh UTOTOBOM YCIIEIIHOCTH Kjacca 3a yueGHBIHA T0Jl BEIBOAUTCS U3
CHCTEMBI y4eTa B TOM BHJie, KOTOPBIH IPeIyCMOTPeH /el CTBYIOIIMMH TPEOOBAHUAMY
apXMUBHOM CIy>XOBI. ECITH IaHHbIE 110 yueGHOMY TOZLY XPaHATCS B SJIEKTPOHHOM BUIC,
CBOIHAA BEIOMOCTh MOXKET OBITH TlepellaHa B apxuB Cpasy o 3aBepICHAN BEICHUS
ydeTa B COOTBETCTBYIOIIEM KJIACCHOM XyPHAJIC.

33.TIpu BemeHWH yd4eTa B SIEKTPOHHOM BHAC HeoOX0MMOCTh BBIBOJA MAHHBIX Ha
Hedarsh JUIS WCIONB30BAHUA B KaueCTBE NOKyMEHTA onpeensieTcs COOTBETCTBHEM
HCIIONB3yeMOU uHG(OPMAIMOHHON CHCTEMBI TOCT P MICO 15489-1-2007 "Cuctema
CTaHIapTOB Mo UHGbOpMAIUHU, OHOTHOTEIHOMY U W31ATeNbCKOMY Jelly. Y IPaBJIeHAS
JOKyMEHTaMH. O61mue TpeboBaHu" .

3.4.B COOTBETCTBUM C YTBEPKIECHHOU HomeHKIaTypoil aen pyKOBOAUTEIb 00 oOs3an
00ecIIeunuTh XpaHEeHHe:

- JKyDHAJIOB yCIIEBAEMOCTH 00y4AIOMXCsl Ha 3TEKTPOHHBIX U OyMaXHBIX HOCHTEIIIX -
5 JteT, B TIeNSIX XPaHEHMs! Ha OYMaXHBIX HOCUTEIISIX - OJIMH pas B roJl, 10 OKOHYaHWH
y4e0HOTO0 rofia, HO He II03/HEeS 30 MIOHS BBIBOAKTE Ha eYaTh JEKTPOHHYIO BEPCHIO
)XypHajla yCIIeBaeMOCTH, MPOMMBATH M CKPEILIATE [TOATMCHIO PYKOBOOUTEN H
[eYaThio YUPEKIAECHHUS;

— U3BATHIX W3 OJIEKTPOHHBIX JKypHAIOB YCIEBaEMOCTH 00yJaroIuXxcsl  CBOIHBIX
BEIOMOCTEH yCIIEBaGMOCTH Ha JIIEKTPOHHBIX U 6yMa/KHBIX HOCHTEIIX - 25 IIeT, B
[eIX XKpaHeHHss Ha OYMaXHbBIX HOCHTEILIX - OJIH pas B TOH, IO OKOHYAHUM
yae6HOro roza, Ho He mosuHee 30 MIOHS BEIBOIUTE HA meyaTh SJIEKTPOHHYIO BEPCHUIO

CBOIOHBIX BeﬂOMOCTefI yCcreBacMOCTH, npomnBaTe H CKpEILITh INOIIIHUCBIO
PYKOBOOUTEILA U I1€9AaTBIO YUpEXKIACHUA.



4.

OGiue OrpaHAYennst AJisi yIACTHHKOB 00pa3oBaTeIbHOT0 npoiecca npu
pa6oTe ¢ nH(pOPMAHOHHOH CHCTEeMOI «DJIeKTPOHHBIII Ky pPHAJ/THEBHUK,
obGecneuynBaloeii npeaocraBjaeHne rocyaapcTBeHHOMH yCayrH.

4.1 VuacTHuky 00pa3oBaTeNbHOrO Mporecca HE HMMEIOT  IpaBa repeaBaTh
TIepcoHabHBIEe JOTMHBI M Mapojd i BXOAa B K] apyrum munam. Ilepenada
TIEPCOHANBHOTO JIOTHHA U Tapojis AJis BXOJa B Cucremy OpyTHUM JIMIAaM BIIEYET 32
coGOff OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOATCJIbCTBOM Poccuiickoit
depnepary O 3aIIUTE IEPCOHANBHBIX TaHHBIX.

4.2 VuacTHUKM OOpA30BaTeNbHOrO Iporecca COOMIOMA0T KOH(UICHINAIBEHOCTD
yCIIOBHH NOCTYIA B CBOW JIAIHBIH xaOuHeT (JIOTHH ¥ T1apoJib).

4.3.Y4acTHUKHA 06pa30BaTENLHOTO mporiecca B ciTydae HapyIICHUS
KOH(HIEHIHATBHOCTH YCIOBUH JIOCTYTIA B IMIHBIH KaOWMHET, YBEIOMIIIOT B TSUCHHUE
He 6Gojlee yeM OIHOIO pabouero MHA CO AHA IMOJTyHCHHA uH(OpMAaIUA O TaKOM
HapyIIeHUA  PYKOBOIUTEIL 00111e06Pa30BATENBHOI0  YIPEIKACHHUA, CIIy X0y
TeXHAYECKOH HOIEPKKU HHPOPMALIMOHHON CHCTEMBL.

4.4 Bce omepalyy, IIPOU3BENCHHBIC YJaCTHUKAMU 006pazoBaTeNbHOrO Iporecca ¢
MOMEHTa IOJydeHHs: HHOpOpMAlul PYyKOBOAUTEIEM 00111e00pa30BaTENHEHOIO
YUpEKIEHHS U CIIYXKOO! TeXHMYECKOH TMOIIEPKKM O HAPYIICHHH, yKa3aHHOM B IL.3,
IpU3HAIOTCS HeIeHCTBUTEIIBHBIMA.

IIpuMepHbIii perjaMenT NpeiocTaBIeHHs yCaIyrn I
IIpenocraBiieHne AaHHOMN yCayrd npeanojaraer

1. ITpoBenenue perucTpanuu cormacus/Hecoriacus Ha 00paboTKy IepCOHATBHbIX
MAHHBIX TPaXKIaH, XKENAoMMX IONy4aTb CBEACHUA 00 ycIeBaeMOCTH HX [eTeH
(IIOZIOTIEYHEIX) B SNIEKTPOHHOM popMme.

2. TIpemocrapierme HHGOpMANMH 00 yge6HOM I[Ipollecce M €ro pesylpTaTax B

SIIEKTPOHHOMN ¥ OyMaXHOH dopme:

- TONydeHHE MPeTyCMOTPEHHOW B paMkax yCiyru vH(GOpPMAIMK POAUTEILIMU
(3aKOHHBIMU IpefCTaBUTeIAME)  OOyJaroIIMxcst  Iepes BeO-uHTEpGENC
nepcoHanpHOro Kabuaeta B DK/

- TPOCMOTp IaHHBIX 00 yCIIeBaeMOCTH, PACIMCAHHIH 3aHSTUN, 3aMeHe U IIePEeHOCe
ypOKOB, rpad¥Ke NpOBEICHNS KOHTPOIBHBIX paboT B paMKax OTYETHOIO NEPUOa,
0 Tefarorax, paboTAOIIKX C KIacCoM, yue6GHOM rpyIol, yueOHbIM TIOTOKOM MK
00yJaroIuMcs 110 MHAUBHIYaIbHOMY yaeGHOMY TLI1aHy, O rpapuke KaHUKYI, O
BBIJAHHBIX JOMAIIHAX 3aJaHUsIX, O DPEKOMEHJIAlMiX Iemarorop depes BeO-
uaTepdeiic  MepcoHANBHOTO — KabuHeTa B HH()OPMAIIMOHHOK  CHCTEME
«DNeKTPOHHBIA OKypHA/MHEBHMK», B TOM 4HCIC B JHMIHOM KabuHEeTe
none3oBarenst [TopTaza Tocy1apcTBEHHBIX YCIyT ropoja MOCKBBI;



- QopMmpoBaHWE BBITMCOK B OyMaxHOH  ¢Qopme U3 «DNEKTPOHHOTO
KypHAlla/THEBHMKA»  JJis  TPEJOCTABICHMS HX  DONMUTENSM  (3aKOHHBIM
TpefCTaBUTENSAM) OOyYarolMXCs, HE MMEIMUM J0CTyna K CpeAcTBaM
BBIUMCITUTENIHONM TEXHUKM M HHTEPHETY, JUOO OTKa3aBIIMMCS OT IOJIy4EHHS
UH(GOPMAITHH B JIEKTPOHHOU (OPME;

3. Cucrema DX U DJI obecrieurBaeT y4eT MHIUBHIyallbHBIX PE3yJIbTaTOB OCBOCHMUS

OOyYaOIIMMICS OCHOBHBIX 00pa30BaTeNbHBIX IpOrpaMM Ha9ajabHOTO obmiero,

OCHOBHOTO OOIIET0 ¥ CPeIHET0 (IIOIHOT0) 00IIEro 00pasoBaHs.

4. PeKOMEHIyeTCs PerylapHO HH(DOPMHpOBAaTh OOYHAlOLMXCS W WX PORHUTeNeH
(3aKOHHEIX IIpeCTABHTeNel) O MPOTHO3€ MX UTOrOBOIl yCTIENHOCTH 00y4aroIIuXCs
3a OTYETHbIH HepHo (4eTBEpPTh, TPHMECTP, MONYTOAME 1 Ip. ).

5. KaxnoMy YYeHHKy JOJKHBI OBITH BBICTABICHBI HTOTOBbIE OLUEHKY (WX OTMETKH),
JIOJDKHA GBITH IPOBE/ieHa CTATUCTHYECKAs OLIeHKA POBe/ICHHbIX 3aHATHH Ha
COOTBETCTBHE YUeOHOMY TUIAHY, [I0 THIIAM 3aHATHH, MO 10JIy4CHHBIM PE3yJIbTaTaM. B
cirydyae OOJIe3HU YUeHUKa MOXKET OBITh HasHaYeHa OTCPOYKa BBHICTABICHUSI €My

UTOTOBOM OILIEHKHU. HTtoroseie OLiEHKHA JI}’6HI/IPY}OTC${ B CBOJ/IHYIO BE€JOMOCTEL B KOHIIE
KJIaCCHOI'O XXYypHalia.

6. Madopmarmss 00 HUTOTOBOM OIEHHBAHWUM ¥ KOHKYPCHBIX (9K3aMEeHAIMOHHBIX )
FCTIBITAHUAX MOJDKHA OBITH JOCTYIHA OOYYAIONMMCS W MX POJHUTENSAM (3aKOHHBIM
IPEICTABUTEISIM) He TT03Ke CYyTOK II0CIIE MOydeH s Pe3yIbTaToB.

7. HNocraBka wuHbopManuu  oOydaloImUMcs W HUX  POIUTEILIM (3aKOHHBIM
TIPeICTABUTENSM) MOYKET OCYIIECTBIATECSA B COTIACOBAHHOM dopme, B 9aCTHOCTH, T10
yKa3aHHBIM HMH KOHTAKTHBHIM JaHHBIM, JIMOO BBEJCHHBIM CaMOCTOSATENIBHO.
Ilepenaua KOHTAKTHBIX JAHHBIX JOJDKHA OCYIIECTBIATHCSA POMUTEISIMH IHCEMEHHO
WA C IIPEMEHEHUEeM 3JIeKTPOHHBIX CHCTEM Tepeiail JOKyMEHTOB.

8. EIMHCTBEHHBIM HEOOXOmUMBIM TpeboBanumeM K DX s obecredeHHs yCIyrd S|

aBIeTCA MH(OOPMALMOHHBIM OOMEH C COOTBETCTBYIOUIMM CEPBHCOM VLI Tepeladn
HEe0oOXOOIUMBIX JaHHBIX.
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